
 
SBVC College Council MINUTES December 11, 2013 
           
Gloria Fisher, SBVC Interim President, Chair          
Jeremiah Gilbert, Academic Senate President, Co-Chair  
Brandon Brown A 
Joe Cabrales A 
Marco Cota  A 
Colleen Gamboa A 
Rania Hamdy  
Leticia Hector  A 
              

Rick Hrdlicka  
Celia Huston  
Haragewen Kinde  
Sheri Lillard  A 
James Smith 
Scott Stark   
Cassandra Thomas  
 
 

TOPIC DISCUSSION and ACTION 

Approval of November 13, 2013 minutes  
 

Rick motioned to approve the minutes with the correction 
to the date listed on minutes, James second, all were in 
favor and the minutes were approved. 
    

College Hour – G. Fisher 
 

Dr. Fisher announced her interest in having a College 
Hour on campus and the implementation of it this spring 
semester. College Hour will be held every Monday and 
Wednesday from 1-2 p.m. should this group vote to 
approve it.  
 
College Hour is a time for students to connect with the 
campus and campus activities while courses are not held 
during an hour time frame, 2 days of the week. The 
schedule will change from semester to semester 
depending on the class schedule.  
 
Dr. Fisher requested a motion to approve the adoption of 
College Hour at this campus. Rick motioned to approve, 
Casey second, all were in favor and the motion carried.  
 

Communication Flowchart – C. Huston 
 

Celia reviewed the communication flowchart with the 
group. The group discussed the flowcharts appearance 
and Celia made modifications to the flowchart on the 
spot. The document has been approved by the managers 
and will be shared with Academic Senate at their next 
meeting.  
 
Dr. Fisher requested a motion to approve the adoption of 
the communication flowchart, Celia motioned, Rick 
second, all were in favor, and the document was 
approved as modified (see attached). Dr. Fisher 
requested the group share the document with their 
constituencies.  
 



Organizational Handbook – G. Fisher 
 

Dr. Fisher revisited discussion of the Organizational 
Handbook, as discussed in previous meetings, and asked 
the group to review the document with their constituent 
groups for input and bring feedback to this group at the 
January meeting as a means to start the process for 
developing the Organizational Handbook. Once the first 
draft has been complete it will go through the process of 
approval for adoption. Should there be no response to 
the requested at the next meeting, Dr. Fisher will assign 
the task to an ad hoc committee. 
 

Request for funding form – G. Fisher 
 

Dr. Fisher presented the draft Request for Funding form 
for the due process of requesting emerging, one-time 
funding through College Council. Discussion of edits and 
recommendation of approval path, cover sheet with 
directions and notification mechanism ensued.  
 
Stacy will make modifications to the application and bring 
the 2nd draft for review at the next meeting. 
 

AP 3570 Smoking – J. Gilbert/G. Fisher 
 

Jeremiah presented the current smoking policy (BP3570) 
and reviewed proposed changes of language to include 
electronic cigarettes with the group.  
 
Dr. Fisher requested a motion to approve the change of 
language to the smoking policy (BP3570) as presented 
by Jeremiah (attached). James motioned, Scott second, 
all were in favor and the motion carried. The BP will be 
presented at the next District Assembly meeting. 
 

Committee Evaluation form update – J. Smith 
 

James presented the revised committee self-evaluation 
survey as discussed in previous meetings. The survey is 
currently online.  
 
After a brief discussion on dissemination of the survey 
and data collection, the group consented to have James 
send the link for the survey to the committee chairs who 
will be charged with sending the survey to committee 
members for participation, and survey results will 
automatically go back to James for data collection. This 
will be done once a semester for evaluation of 
committees. 
 

Strategic Planning – J. Smith 
 

The Strategic Plan is in the final stages, the committee 
will meet one more time to finalize the draft and a 
brochure will be made. 
 

Campus Needs Funding Flowchart – S. Stark 
 

Scott reviewed the Campus Needs Funding Flowchart 
with the group and requested input from the group.  
Discussion regarding recommended edits and clarification 
of the process ensued. 
 
Dr. Fisher requested a motion to approve the flowchart 
with recommended edits. Rick motioned, Scott second, 
all were in favor and the motion carried. 
 

SBVC Fund Balance Report – S. Stark 
 

Scott reviewed the fund balance with the group.  



AP2225 – J. Gilbert 
• Program Review 
• Basic Skills 
 

Jeremiah proposed changes to the committee charge and 
membership of Program Review (see attached) within 
the AP2225. After a brief discussion, Dr. Fisher requested 
a motion to approve the proposed changes as presented 
by Jeremiah. Celia moved, Rick second, all were in favor 
and the motion carried.  
 
Jeremiah proposed changes to the committee charge and 
membership of Basic Skills (see attached) within the 
AP2225. After a brief discussion, Dr. Fisher requested a 
motion to approve the proposed changes as presented 
by Jeremiah. Celia moved, James second, all were in 
favor and the motion carried. 
 

Committee Reports 
 

Rick shared with the group that Campus Technology has 
started its move to the new Campus Technology 
portables on campus.  
 

OTHER:  
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SAN BERNARDINO VALLEY COLLEGE 

REQUEST FOR FUNDING – COLLEGE COUNCIL (RESERVE FUNDS) 

Name: ______________________________________________ Phone: _____________________________ 

Dept. /Div.: ____________________________________ Position: __________________________________  

Total funds requested: _____________________ Date requested to receive funds: _____________________ 

Proposal for request of funds:  

 

 

 

 

 

Please provide an itemized budget: 

 

 

 

 

 

� I understand that this request is for funding only and all other documentation/approvals must follow the 
appropriate processes already in place (i.e. Board Approval, contract submission and set-up) and this 
request for is for one-time funds only appropriated for emerging urgent needs. 

Applicant’s Signature: ___________________________________________ Date: ___________________ 

 
College Council use only: Recommendation 
 
 

 

 

 

 

President’s Approval:   _______________________________________________   Date: _________________ 

 

 

 

 

 
Date received: ________________________  Date of Committee Action:___________________ 

�  Approve �  Deny  Amount $ ________________ 

Comments: 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT    1 
ADMINISTRATIVE PROCEDURE       3570 2 
 3 

SMOKING 4 
 5 

A. Smoking shall be permitted only in designated areas.  Look for “Tobacco Use Area” 6 
signs at each campus. 7 

 8 
 Smokers must: 9 

• Respect the rights of non-smokers. 10 
• Smoke only in designated smoking areas. 11 
• Make sure their smoke does not enter buildings. 12 
• Extinguish cigarettes in appropriate containers. 13 

 14 
 Non-Smokers must: 15 

• Respect the rights of smokers. 16 
 17 
B.  Notice of the Policy 18 
 19 

• Notice of the Smoking Policy of the campus will be published in appropriate District 20 
publications and in notices distributed to students, staff, and those renting District 21 
facilities. 22 

• Appropriate signage will also be placed throughout the campus. 23 
 24 
C.  Enforcement 25 
 26 

• Violations of this section may be punished by a fine of $50.00. 27 
• Enforcement shall be the responsibility of the District Police Department. 28 
• Any person who desires to register a complaint hereunder may initiate enforcement 29 

consideration with the District Police Department. 30 
 31 
 32 
 33 
 34 
 35 
 36 
 37 
 38 
 39 
 40 
 41 
 42 
 43 
 44 
 45 
 46 
 47 
 48 
 49 
 50 
 51 
 52 
 53 
Approved:  10/25/12 54 



SAN BERNARDINO COMMUNITY COLLEGE DISTRICT  1 
BOARD POLICY 3570 2 

3 
SMOKING 4 

5 
A. Smoking of any form of tobacco or non-tobacco products, including electronic cigarettes,  is prohibited on  
      District grounds, in all District vehicles, at any activity or athletic event and on all property owned, leased or 
      rented by or from the District, unless a tobacco use area has been designated. 

6 
7 
8 
9 

B. This policy allows for the establishment of procedures to comply with California Code of 
10 

Regulations Government Code Section §7597. 
11 
12 

     C.   This policy and these regulations apply to employees, students, visitors and other persons 
13 

who use the facilities on the campuses or centers that are part of San Bernardino Community 
14 

College District. 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 

 49 
Reference: 50 
Government Code Section 7597 51 

52 
 53 
Approved: 11/15/12 54 

55 

jgilbert
Highlight



Committee Self-Evaluation Survey

http://depts.valleycollege.edu/research/snapsurveys/j_smith/c_council/com_eval.htm?id=NvXXd[12/11/2013 9:23:00 AM]

Committee Self-Evaluation Survey (DRAFT-2.1)

This survey is part of an effort to improve campus committee's effectiveness.  It will be available for your feedback at the end of each (semester/year.)
 Please take a moment to let use know how we can improve. Your responses will remain confidential.  

1. Identity the name of the committee in the space below:

2. What is your primary function at SBVC?
FT Faculty   Classified   Manager
PT Faculty   Confidential   Student

3. Year:

4. How long have you served continuously on this committee?
1 Year   3 Years      
2 Years   4 or more years      

5. On how many other committees did you serve this year?
1   3      
2   4 or more      

6. Did you serve as chair or co-chair of this committee this year?

Yes   No      

7. Do you expect to serve on this committee again next year?
Yes   No   Don't know

As you answer the questions below, consider the internal processes, external interactions, and work products/outcomes of this committee.

8. How often has the committee's processes, interactions, and outcomes during the year reflected the following characteristics:  They
committee...

  strongly agree   agree   disagree   strongly
disagree   n/a  



Committee Self-Evaluation Survey

http://depts.valleycollege.edu/research/snapsurveys/j_smith/c_council/com_eval.htm?id=NvXXd[12/11/2013 9:23:00 AM]

 

  Transparent: proceedings are well documented
and available for campus review.            

  Collaborative: is inclusive and open to input
from all with respect for diverse opinions.          

  Relevant: engages in meaningful dialogue.          
  Engaged: is involved in effective and

meaningful communication with the campus and
District.

         

  Productive: works properly and productively
toward its intended results.          

  Efficient: makes efficient use of time to
produce results.            

  Evidence-Based: relies on accurate
information rather than speculation and
anecdote.

         

11. Please indicate the extent to which you agree/disagree with the following statements about your service on this committee this year.
  Strongly agree   Agree   Disagree   Strongly disagree  

  I feel comfortable contributing ideas        
  My ideas are treated with respect, whether or

not others agree with them        

  I have had sufficient opportunity to provide input
into committee recommendations        

  The committee's charge was clearly defined.        

12. Please rate the following aspects of the committee's overall work this year.

  Very good   Good   Fair   Poor   Very poor   No
opinion  

  Quality of information flow from the committee
to the constituency groups            

  Quality of communication within the committee            
  Effective input to campus policy makers            
  Access to data needed for deliberations            
  Access to meeting space            
  Access to other resources needed for the

committee to work effectively            

  Training or mentoring for you as a committee
member            

  Establishment of expectations and norms for
committee members            

  Adherence to expectations and norms by
committee members            

  Adherence to expectations and norms by the
committee chairs            

9. Please enter this committee's most significant accomplishment(s) this year. (500 character max.)

 



Committee Self-Evaluation Survey

http://depts.valleycollege.edu/research/snapsurveys/j_smith/c_council/com_eval.htm?id=NvXXd[12/11/2013 9:23:00 AM]

10.Please enter the improvement most needed by this committee in its processes, interactions, outcomes, or other aspect of its work: (500 character
max.)

13.Please include any additional comments below: (500 character max.)

Thank you very much for participating in this important effort to improve committee work at SBVC.

  
 

http://www.snapsurveys.com/
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Basic Skills Committee (AP2225) 
 
Charge: 
The Committee creates the planning documents, oversees the implementation of 
the campus basic skills plan, and prepares the college’s basic skills report.   
 
Membership: 
Membership is comprised of the Vice President of Instruction, at least one faculty 
member from counseling, English, mathematics, and reading, and other 
interested faculty, administrators, staff and students. 
 
Location in AP2225: 
Additional Committee - Instructional Services 



Approved by Program Review Committee:  11/8/2013 

Program Review Description/Charge 
For Academic Senate Approval 

 
Proposed change to Academic Senate committee structure document: 
For regular programmatic assessment on campus, the Program Review Committee examines and evaluates the 
resource needs and effectiveness of all instructional and service areas. These review processes occur on one-,   
two-, and four-year cycles as determined by the District, College, and other regulatory agencies.  
 
The purpose of Program Review is to: 

• Provide a full examination of how effectively programs and services are meeting departmental, divisional, 
and institutional goals 

• Aid in short-range planning and decision-making 
• Improve performance, services, and programs 
• Contribute to long-range planning 
• Contribute information and recommendations to other college processes, as appropriate  
• Serve as the campus’ conduit for decision-making by forwarding information to appropriate committees  

***at least 10% faculty representation per division required*** (Fridays, 9:00 – 11:00) 
 
 
The proposed language for Program Review in the accreditation document: 
For regular programmatic assessment on campus, the Program Review Committee examines and evaluates the 
resource needs and effectiveness of all instructional and service areas. These review processes occur on one-,   
two-, and four-year cycles as determined by the District, College, and other regulatory agencies. Program review 
is conducted by authorization of the SBVC Academic Senate, and according to the guidelines contained in the 
SBCCD Administrative Procedures (AP 2225). Membership is comprised of at least 3 Vice Presidents, or their 
designees, as appointed by the President, 10% faculty representation by Division, at least 3 classified staff 
members as appointed by Classified Senate/CSEA, and one student. 
 
 
 
Proposed change to AP 2225: 
For regular programmatic assessment on campus, the Program Review Committee examines and evaluates the 
resource needs and effectiveness of all instructional and service areas. These review processes occur on one-,   
two-, and four-year cycles as determined by the District, College, and other regulatory agencies. 
The purpose of Program Review is to: 
 

• Provide a full examination of how effectively programs and services are meeting departmental, divisional, 
and institutional goals 

• Aid in short-range planning and decision-making 
• Improve performance, services, and programs 
• Contribute to long-range planning 
• Contribute information and recommendations to other college processes, as appropriate 
• Serve as the campus’ conduit for decision-making by forwarding information to appropriate committees 

 
Membership 
Membership is comprised of at least 3 Vice Presidents, or their designees, as appointed by the President, 10% 
faculty representation by Division, at least 3 classified staff members as appointed by Classified Senate/CSEA, 
and one student. 
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