
 
 

 
 

 
HAZARD COMMUNICATION PROGRAM 

 
Introduction and Scope 
 
The Hazard Communication Standard (California Code of Regulations, Title 8, Section 
5194) establishes uniform requirements to ensure that all chemicals used in California 
workplaces are evaluated to determine their hazards.  This information must be 
provided to employers by the manufacturer and subsequently to their affected 
employees.  Chemical manufacturers must perform the evaluations and convey the 
hazard information obtained to users by means of labels on containers and material 
safety data sheets (MSDS).  Employers must educate their employees to understand 
the hazards associated with the hazardous materials they work with, and ensure that 
resources such as MSDS and container labels for the materials are maintained, 
accessible and consulted as necessary. 
 
The purpose of SBVC Hazard Communication Program is to establish guidelines and 
policies that ensure all members of the San Bernardino Valley College (“SBVC”, or 
“College”) community are apprised of the chemical hazards to which they may be 
exposed and provide a foundation of knowledge to enable employees to make informed 
decisions about handling these materials.  The safety of employees working with 
potentially hazardous chemicals is related to the value an institution places on the 
protection of their health and the environment.  Workplace safety is also related to 
positive employee motivation and good judgment.   Therefore, it is the responsibility of 
the management, administrators, supervisors, faculty, staff, and student workers to 
adhere to the specifics and the intent of this Hazard Communication Program in order to 
reduce risk and ensure a safe environment.  The provisions of this SBVC Hazard 
Communication Program (HCP) apply to any hazardous substance, which is known to 
be present in the workplace.   
 
Consumer products packaged for and used by the general public, and used in the same 
manner and frequency used by consumers, are excluded from the program.  Examples 
of such products include: 
 

• Glass cleaner (Windex) 
• Dish detergent (Cascade) 
• Correction fluid  (White Out) 
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Responsibility 
 
The Vice President of Administrative Services (VPAS) serves as the designated Hazard 
Communication Program Coordinator and responsible for compliance with these 
provisions.  The VPAS’ office, located in the Administration and Student Services 
Building, Room 206, is the designated repository for hard copies of all MSDS 
documents.  MSDS sheets must also be maintained in the immediate work area where 
the product is actually used.  Please refer to Appendix A of this document to review the 
components and interpretation of a typical MSDS. 
 
The Hazard Communication Coordinator will request support from each SBVC 
employee to maintain a current and accurate library of MSDS documents and an 
accurate inventory of hazardous materials.   Management or supervisory employees will 
be held responsible for ensuring chemical containers are appropriately labeled and that 
all employees are provided specific training for working with those materials.   Such 
training must include details of this specific Hazard Communication Program, the 
location of MSDS files and site-specific safety procedures.  This written Hazard 
Communication Program and MSDS file/library must be accessible to all employees 
during their normal working hours.   
 
Electronic copies of MSDS forms are available at any time by utilizing the following 
website:  http://sbccd.keenan.schoolmsds.com/. 
 
All SBVC employees are responsible for being familiar with the materials they use, 
using them in a safe and responsible manner.  Employees are also responsible for 
requesting and seeking supervisory support before using new materials or using 
materials in unusual situations.  Employees who are aware of new materials being 
introduced into the workplace must confirm their supervisor’s awareness of the 
development.  Training on the proper use of new materials, and specific requirements 
for employee safety while using these products must be provided by the responsible 
manager or supervisor.  It is the responsibility of the department supervisor or 
administrator to forward MSDS information for any new product to the Office of the Vice 
President of Administrative Services.  SBVC administrators, managers and supervisors 
are responsible for maintaining copies of these employee training records, evaluating 
training requirements for employees working within that area, and forwarding copies of 
employee training records to the Office of the Vice President of Administrative Services. 
 
Each SBVC employee is to be informed of the content of the Hazard Communication 
Program, the hazardous properties of chemicals they work with, and provided with 
appropriate training to work safely with these chemicals.  Failure to abide by the 
conditions referenced in this program will be grounds for progressive disciplinary action, 
as referenced in the SBVC Injury Illness Prevention Program. 
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The San Bernardino Valley College Hazardous Communications Program applies to all 
SBVC faculty, staff, students, visitors, and volunteers, and will be enforced in all of the 
following facilities: 
 

Buildings 
 
Administration/Student Services (AD/SS) 
Art Center (ART) 
Auditorium (AUD) 
Business Building (B) 
Chemistry Building (C) 
Campus Center (CC) 
Custodial & Grounds Building 
Liberal Arts Building (LA) 
Maintenance & Operations Building 
North Hall Building (NH) 
Planetarium (PL) 
Physical Science Building (PS) 
Snyder Gym (Men’s) (SG) 
Technical Building (T) 
Women’s Gym (WG) 
Child Development Center (CDC) 
Health & Life Science Building (HLS) 
Library (LIB) 
Grounds & Custodial Maintenance 

 
List of Hazardous Chemicals 
 
Current inventories of hazardous chemicals must be updated whenever new or different 
materials are received, or products are discontinued.  Each area manager or supervisor 
is responsible for sending updates to the Office of the Vice President of Administrative 
Services.    
 
Materials that must be inventoried include cleaning agents, adhesives, copying 
supplies, art materials, paints, strippers, solders and welding supplies, fertilizers, 
pesticides, and compressed gases that present potential hazards according to the 
manufacturer’s MSDS.   
 
Proposition 65 
 
A clear and reasonable warning must be given to all individuals prior to any exposure to 
any listed chemical that can cause cancer, birth defects, or other reproductive harm.  
Under Proposition 65, warnings are required for consumer product exposures, 
occupational exposures and environmental exposures. 
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Proposition 65 warnings for such exposures on the SBVC campus will be 
communicated by one, or a combination of, the following: 
 

1. A warning on a product label; 
 

2. A warning or sign posted conspicuously in the workplace; 
 

3. or, a warning that complies with the California “Hazard Communication 
Regulation” (T8CCR5194) 

 
Material Safety Data Sheets (MSDS) 
 
Material Safety Data Sheets (MSDS) are designed is to inform the user of the potential 
hazards associated with the materials you are using.  The information provided on the 
MSDS can help to protect the employee and enable them to respond appropriately to 
emergency situations. As previously stated, each department, shop or operational unit 
must have available an MSDS for every substance on their hazardous chemical 
inventory.  Please refer to Appendix A of this document to review the components of a 
typical MSDS. 
 
The Hazard Communication Coordinator will request copies and maintain an MSDS for 
each hazardous material used throughout all of the college departments.  MSDS must 
be readily accessible to employees, including those working in remote or field locations.  
 
Alternatively, MSDS may also be accessed electronically (i.e., via computer locally or 
via Internet). On-line MSDS can be accessed at: 
http://sbccd.keenan.schoolmsds.com/ .  MSDS information must be readily available 
to all employees and Cal/OSHA upon request. 
 
MSDS forms must be received from the manufacturer prior to, or at the time of, delivery 
of the first shipment of any potentially hazardous chemical. MSDS information must be 
required for each delivery of material.  Materials shipped without the proper MSDS will 
not be accepted.   
 
Labels and Other Forms of Warning 
 
All SBVC administrators shall provide the necessary oversight to ensure that hazardous 
chemicals found in SBVC facilities are properly labeled.  If a label is defective or 
deteriorating, it is every employee’s responsibility to see that a proper replacement label 
is applied so that the identity of a material is not lost.  Damaged or defaced labels on 
incoming containers should be noted upon receipt and refused for delivery. 
Manufacturer’s container labels must list the chemical identity, concentration, 
appropriate hazard warnings, and the name and address of the manufacturer, importer, 
or other party responsible for manufacturing the product. 
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Secondary containers (those containers into which material is transferred) must be 
labeled with the name of the material and the manufacturer as it appears on the MSDS, 
concentration along with related hazard warnings and PPE requirements.  Managers 
and supervisors must ensure that employees are trained to recognize label warnings 
when working with hazardous chemicals.   
 
The area supervisor shares responsibility for ensuring that containers are properly 
labeled and that the label data is current. 
 
Training 
 
Each employee who works with, or is potentially exposed to, hazardous chemicals will 
receive initial and refresher training on the Hazard Communication Standard and the 
safe use of hazardous chemicals. Such training will be provided by a competent 
individual familiar with the material.  Additional training must be provided for employees 
whenever new or different hazardous materials are introduced into their work areas.  
This training will emphasize these elements: 
 

1. Requirements of the hazard communication regulation, including employee 
rights( e.g., employees receiving and sharing with their physician information on 
hazardous chemicals to which they may be exposed) 

 
2. Information about the location and availability of the employer’s written hazard 

communication program 
 

3. Identification of any operation in the employee work area where hazardous 
materials are present 

 
4. Information on how to obtain, read, and understand MSDS and labels, including 

data on the physical and health hazards of the substances 
 

5. How to detect the presence or release of hazardous substances (e.g., 
appearance and odor) 

 
6. Protective measures to be used, such as work practices, personal protective 

equipment, and emergency procedures 
 

Note:  T8CCR3203(b)(1), “Injury and Illness Prevention Program”, requires that 
employee training be documented and records retained for at least one year. 

 
Contractors 
 
To ensure that outside contractors work safely on the SBVC campus, and to protect 
SBVC employees from chemicals used by outside contractors, the manager or 
supervisor issuing the Purchase Request is responsible for giving and receiving the 
following information from contractors: 
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• Hazardous substances, including Proposition 65 chemicals, to which they 

may be exposed while on the job site, as well as any substances they will 
be bringing into the workplace (To this end, we will provide contractors 
with information on the SBVC labeling system and access to MSDS.) 

• Precautions and protective measures that employees may take to 
minimize the possibility of exposure 

 
Note:  If anyone has questions about the SBVC Hazardous Communication Program, 
please contact the SBVC Vice President of Administrative Service to ensure that the 
policies are carried out and the plan is effective. 
 
Non-Routine Work Tasks 
 
Periodically, employees may be required to perform hazardous non-routine tasks.  Any 
employee asked to perform any such non-routine task that involves possible chemical 
hazards must do so only with the knowledge and guidance of their supervisor.   The 
supervisor must ensure that employees are informed of: 
 
1) The SBVC Hazard Communication Program 
 
2) The specific hazards associated with the performance of tasks being performed 
 
3) Protective measures that must be used 
 
4) Measures the department has taken to lessen these hazards such as ventilation, 

personal protective equipment, or the presence of another employee. 
 
5) Specific emergency procedures to be used in the event of an accident or injury. 
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APPENDIX A: 
 
 

“HOW TO READ A MSDS” 
Provided with Approval of Flinn Scientific, Inc. 

 
http://www.flinnsci.com/Sections/Safety/chemicalSafety/L1032-

1033_HS_LAB_SAFETY_ART.pdf 
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