
 
 

The Curriculum Committee recommends that the pre-requisites and co-requisites approved be re-evaluated in the next 2-3 years by the appropriate 
departments/programs to ensure student success. Note: Committee members are voting on all Proposals, Requisites, Advisories, and Distance Education. 

Curriculum Committee Minutes 

Curriculum Committee Meeting Roll Call 
Date: 2/10/2025 Time: 2:00 p.m. to 4:00 p.m.  Location: NH 215 
Call to Order: 2:04 p.m. Adjournment: 2:26 p.m. Quorum: 13 
☒ Anthony Ababat ☐ Samuel Addington ☒ John Banola ☐ Elizabeth Banuelos ☒ Thomas Berry (Faculty Chair) 
☒ Melita Caldwell-Betties ☒ Mary Copeland ☒ Todd Heibel ☐ Kristina Heilgeist* ☒ Leticia Hector (Chair) 
☒ Denise Knight ☐ Keith Lee ☒ Steven C. Lee ☒ Jessy Lemieux ☐ Breanna Lopez 
☐ Kevin Lyons ☐ Micah Martin ☒ David Martin ☐ Jesus Navarro ☒ Maria Notarangelo 
☒ Matthew Robles ☐ Jamie (Herrera) Saylor ☒ Nori Sogomonian ☒ Rutina Taylor ☐ Janice Wilkins 
☒ Vinnie Wu* ☒ Kay Dee Yarbrough ☐ Student Reps. (2)   

Guests: 
    
    

Co-chair - In the event of a tie vote, discussion will be re-opened, followed by a second vote. If the tie still persists, the Curriculum Chair shall cast the deciding vote. 
*non-voting members 

Agenda Items 

Approval of Minutes Approval of the minutes for December 2, 2024 & February 3, 2025. 
Tabled. 

VPI Report No updates at this time. 
New Business – Information Items 

February 24 Tech Review Meeting 
Kay Dee Yarbrough informed the committee about the upcoming Technical Review agenda. This meeting will focus 
on Kinesiology, allowing the department ample time to thoroughly review each proposal. Please be prepared to 
review these proposals once they reach the Curriculum Committee queue. 

Work experience & Independent Study 
Course Template updates – possible work 

groups 

Due to changes in Title 5, we will be forming work groups to update the Work Experience course template. We 
will also review the Independent Study course template for any changes that may be needed. Be on the lookout 
for upcoming information on these workgroups.   

BOG 2025-06 

On January 14, 2025, the California Community Colleges (CCC) Board of Governors approved Resolution 2025-06, 
adopting regulatory amendments to Title 5 of the California Code of Regulations. These changes pertain to the 
Course Outline of Record within the California Community Colleges, emphasizing how faculty can incorporate 
approaches to Diversity, Equity, Inclusion, and Accessibility (DEIA).  

 

 



 
 

The Curriculum Committee recommends that the pre-requisites and co-requisites approved be re-evaluated in the next 2-3 years by the appropriate 
departments/programs to ensure student success. Note: Committee members are voting on all Proposals, Requisites, Advisories, and Distance Education. 

Curriculum Committee Minutes 

New Business – Action Items 

BP/AP 4260 Prerequisites and Corequisites 
(PPAC) 

Crafton is proposing to change the prerequisite/corequisite review timeframe from 5 days to 10 day to give some 
flexibility for those processing the changes.  
 
Motion to approved BP/AP 4260: 
1st: Mary Copeland 
2nd: Melita Caldwell-Betties 
15 Responses 
Aye: 100% (15 votes) 
Nay: 0% (0 votes) 
Abstain: 0% (0 votes) 
Motion Passes 

Common App Subcommittee Language + 
Course Numbering Task Force Memo 
changing “Department Advisory” and 

“Department Recommendation” to the 
adopted language of “Departmental 

Suggestion.” (Chancellor’s Council) 

The District initially proposed that SBVC change the wording from “departmental advisory” to “departmental 
suggestion.” Thomas sought clarification from the Academic Senate, which confirmed that we can continue using 
the PCAH language. However, both colleges must agree on whether to use “recommendation” or “advisory.” There 
was some discussion on which term would be more appropriate, with “recommendation” being considered more 
student-friendly and less harsh. 
 
Motion to change “departmental advisory” to “departmental recommendation”: 
1st: Mary Copeland 
2nd: Matthew Robles 
15 Responses 
Aye: 100% (15 votes) 
Nay: 0% (0 votes) 
Abstain: 0% (0 votes) 
Motion Passes 

Announcements and Public Comments  
 



Common Application: Course, Program, and Catalog 
Subcommittee Memorandum 

Page 1 of 1 

Date: 

To: 

From: 

Re: 

11/18/2024 

Academic Senate 

Common Application Subcommittee

Common Application Update 

Background 

SBCCD brought together a team of faculty, staff, and administrators to implement a common 
application that allowed students to complete one admission application. As part of the 
implementation, the workgroup identified different areas that could be improved to support 
access and eliminate any barriers for students. Through this process, it was identified that 
SBVC and CHC use different terms for advisory courses.  

Below is an example: 

ECON-200 - Principles of Macroeconomics (SBVC) 

• Departmental Advisory: Eligibility for college level English and Mathematics based on
the SBVC Guided-Self Placement process.

ECON-200 - Principles of Macroeconomics (CHC) 

• Departmental Recommendation: Successful completion of MATH 095. Eligibility for
ENGL 101.

Recommendation 

Adopt “departmental suggestion” as the common term with the goal of supporting clarity and 
creating consistency among the terminology that is used.  

Below is an example: 

ECON-200 - Principles of Macroeconomics (SBVC) 

• Departmental Suggestion: Eligibility for college level English and Mathematics based
on the SBVC Guided-Self Placement process.

ECON-200 - Principles of Macroeconomics (CHC) 

• Departmental Suggestion: Successful completion of MATH 095. Eligibility for ENGL
101

Timeline  

Changes will take place in Spring 2025 and will be fully implemented in Fall 2025. 
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Reasons for Review 

> Requested by CHC Academic Senate at 3/11/2024 PPAC to review to change the five-day timeframe in which to resolve challenges 
to a ten-day time frame, and to define what working days mean for faculty. 

 
Level 3 Review Schedule 

08/31/24♦Estimated Receipt of Recommendation  

09/19/24♦PPAC Approves Review Level 
09/20/24♦Level 2 to Constiutents and AS for Feedback 
10/02/24♦AS Reviews Level 2 for Feedback and Level 3 for Initial Input 
10/17/24♦PPAC Hears Feedback on Level 2 and AS Initial Input on Level 3 
11/06/24♦AS Reviews Level 3 for Final Input 
11/21/24♦PPAC Reviews Final AS Input 
12/13/24♦BOT 1st Read 
01/09/25♦BOT Final Approval 
 

Begin Recommendation for BP 4260 Prerequisites and Co-requisites 

(Replaces current SBCCD BP 4260) 

NOTE: The language in current SBCCD BP 4260 reflects the legally required information. 

• From current SBCCD BP 4260 titled Prerequisites and Corequisites 

The college curriculum committees are authorized by the Chancellor to establish prerequisites, co-requisites, and advisories on 
recommended preparation for courses in the curriculum. All such prerequisites, co-requisites, and advisories shall be established in 
accordance with the standards set out in Title 5. Any prerequisites, co-requisites, or advisories shall be necessary and appropriate for 
achieving the purpose for which they are established. The procedures shall include a way in which a prerequisite or co-requisite may 
be challenged by a student on grounds permitted by law. Prerequisites, co-requisites, and advisories shall be identified in College 
publications available to students. 

References: 

Title 5, Sections 55000, and 55003 

 

End Recommendation for BP 4260 Prerequisites and Co-requisites 
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Reasons for Review 

> Requested by CHC Academic Senate at 3/11/2024 PPAC to review to change the five-day timeframe in which to resolve challenges 
to a ten-day time frame, and to define what working days mean for faculty. 

 
Level 3 Review Schedule 

08/31/24♦Estimated Receipt of Recommendation  

09/19/24♦PPAC Approves Review Level 
09/20/24♦Level 2 to Constiutents and AS for Feedback 
10/02/24♦AS Reviews Level 2 for Feedback and Level 3 for Initial Input 
10/17/24♦PPAC Hears Feedback on Level 2 and AS Initial Input on Level 3 
11/06/24♦AS Reviews Level 3 for Final Input 
11/21/24♦PPAC Reviews Final AS Input 
12/13/24♦BOT 1st Read 
01/09/25♦BOT Final Approval 
 

Begin Recommendation for AP 4260 Prerequisites and Co-requisites 

(Replaces current SBCCD AP 4260) 

NOTE: Language in Title 5 regarding prerequisites and co-requisites has undergone frequent revisions in the last several 
years. The language in red ink (below) was updated in 8/07, 7/11, 3/12, 9/12, 6/13. It appears that current SBCCD AP 
4260 reflects the recent revisions in the Title 5 Regulations. 

• From current SBCCD AP 4260 titled Prerequisites and Corequisites 

Prerequisites, corequisite, advisories, and limitations are necessary to ensure that San Bernardino Community College 
District (District) students succeed in their coursework and have access to the courses they require. It is important to have 
prerequisites in place where they are a vital factor in maintaining academic standards. It is also necessary to ensure that 
prerequisites, co-requisites, advisories, and limitations do not constitute unjustifiable obstacles to student access and 
success. Therefore, to foster the appropriate balance between these two concerns, the Education Code requires that 
prerequisites, co-requisites, advisories, and limitations be established based solely on content review or content review 
with statistical validation. 

A. Information in the Catalog and Schedule of Courses 
 
The college shall provide the following explanations both in the college catalog and in the schedule of courses:  
 

1. Definitions of prerequisites, corequisites, and limitations on enrollment including the differences among them and 
the specific prerequisites, corequisites, and limitations on enrollment that have been established. 

2. Procedures for a student to challenge prerequisites, corequisites, and limitations on enrollment and circumstances 
under which a student is encouraged to make such a challenge. The information about challenges must include, at 
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a minimum, the specific process including any deadlines, the various types of challenge that are established in law, 
and any additional types of challenge permitted by the college. 

3. Definitions of advisories on recommended preparation, the right of a student to choose to take a course without 
meeting the advisory, and circumstances under which a student is encouraged to exercise that right. 

4. Definitions of contract course, corequisite, noncredit basic skills course, non-degree-applicable basic skills courses, 
prerequisite and satisfactory grade. 
 

B. Challenge Process  
 

1. Any student who does not meet a prerequisite or corequisite or who is not permitted to enroll due to a limitation on 
enrollment but who provides satisfactory evidence may seek entry into the course as follows:  
 

a. If space is available in a course when a student files a challenge to the prerequisite or corequisite, the 
District shall reserve a seat for the student and resolve the challenge within five (5) working days. If the 
challenge is upheld or the District fails to resolve the challenge within the five (5) working-day period, the 
student shall be allowed to enroll in the course. 
 

b. If no space is available in the course when a challenge is filed, the challenge shall be resolved prior to the 
beginning of registration for the next term and, if the challenge is upheld, the student shall be permitted to 
enroll if space is available when the students registers for that subsequent term. 
 

2. Grounds for challenge shall include the following:  
 

a. Those grounds for challenge specified in Title 5, Section 55201(f). 
b. The student seeks to enroll and has not been allowed to enroll due to a limitation on enrollment 

established for a course that involves intercollegiate competition or public performance, or one or more of 
the courses for which enrollment has been limited to a cohort of students. The student shall be allowed to 
enroll in such a course if otherwise he or she would be delayed by a semester or more in attaining the 
degree or certificate specified in his or her educational plan. 

c. The student seeks to enroll in a course that has a prerequisite established to protect health and safety, 
and the student demonstrates that he or she does not pose a threat to himself or herself or others. 

d. The student has the obligation to provide satisfactory evidence that the challenge should be upheld. 
However, where facts essential to a determination of whether the student's challenge should be upheld are 
or ought to be in the college's own records, then the college has the obligation to produce that information. 
 

C. Curriculum Review Process 
 
The curriculum review process shall at a minimum be in accordance with all of the following:  
 

1. Establish a curriculum committee and its membership in a manner that is mutually agreeable to the college 
administration and the academic senate. 

2. Establish prerequisites, corequisites, and advisories on recommended preparation (advisories) only upon the 
recommendation of the academic senate except that the academic senate may delegate this task to the curriculum 
committee without forfeiting its rights or responsibilities under Section 53200-53204 and within the limits set forth in 
Title 5 Section 55003. Certain limitations on enrollment must be established in the same manner. 

3. Establish prerequisites, corequisites, advisories on recommended preparation, and limitations on enrollment only if:  
a. The faculty in the discipline or, if the college has no faculty member in the discipline, the faculty in the 
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department does all of the following:  
1. Approve the course; and, 
2. As a separate action, approve any prerequisite or corequisite, only if:  

a. The prerequisite or corequisite is an appropriate and rational measure of a student's 
readiness to enter the course or program as demonstrated by a content review 
including, at a minimum, all of the following:  

i. involvement of faculty with appropriate expertise; 
ii. consideration of course objectives set by relevant department(s). The 

curriculum review process should be done in a manner that is in accordance 
with accreditation standards. 

iii. be based on a detailed course syllabus and outline of record, tests, related 
instructional materials, course format, type and number of examinations, and 
grading criteria; 

iv. specification of the body of knowledge and/or skills which are deemed 
necessary at entry and/or concurrent with enrollment; 

v. identification and review of the prerequisite or co-requisite that develops the 
body of knowledge and/or measures skills identified under iv. 

vi. matching of the knowledge and skills in the targeted course (identified under 
iv.) and those developed or measured by the prerequisite or co-requisite (i.e., 
the course or assessment identified under v.); and 

vii. maintain documentation that the above steps were taken. 
b. The prerequisite or corequisite meets the scrutiny specified in one of the procedures for 

review of individual courses (see below), and specify which. 
 

3. Approve any limitation on enrollment that is being established for an honors course or section, for 
a course that includes intercollegiate competition or public performance, or so that a cohort of 
students will be enrolled in two or more courses, and, in a separate action, specify which. 
 

4. Approve that the course meets the academic standards required for degree applicable courses, 
non-degree applicable courses, non-credit courses, or community service respectively. 
 

5. Review the course outline to determine if a student would be highly unlikely to receive a 
satisfactory grade unless the student had knowledge or skills not taught in the course. If the 
student would need knowledge or skills not taught in the course itself, then the course may be 
approved for degree applicable credit only if all requirements for establishing the appropriate 
prerequisite have been met excepting only approval by the curriculum committee. 
 

6. Review the course outline to determine whether receiving a satisfactory grade is dependent on 
skills in communication or computation. If receiving a satisfactory grade is sufficiently dependent 
on such skills, then the course may be approved for degree applicable credit only if all 
requirements have been met for establishing a prerequisite or corequisite of not less than 
eligibility for enrollment to a degree-applicable course in English or mathematics, respectively. 
  

a. A course which should have a prerequisite or corequisite as provided in (5) or (6) but for 
which one or more of the requirements for establishing a prerequisite have not been met 
may only:  

i. Be reviewed and approved pursuant to the standards for non-degree applicable 
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credit, non-credit, or community service; or 
ii. Be revised and reviewed as required to meet the criteria for establishing the 

necessary prerequisites or co-requisites. 
b. The curriculum committee also reviews the course and prerequisite in a manner that 

meets each of the requirements specified above. 
c. If the District chooses to use content review as defined in Title 5 of the Code of 

California Regulations Section 55000(c) to define prerequisites and corequisites in 
reading, written expression, or mathematics for courses that are degree applicable and 
are not in a sequence, it must adopt a plan consistent with Title 5 of the Code of 
California Regulations Section 55003(c). 
 

4. Program Curriculum Review. As a regular part of the curriculum review process or at least every six years, the 
college shall review each prerequisite, corequisite, or advisory to establish that each is still supported by the faculty 
in the discipline or department and by the curriculum committee and is still in compliance with all other provisions of 
this policy and with the law. Any prerequisite or corequisite that is still supported shall be reviewed promptly 
thereafter to assure that it is in compliance with all other provisions of this policy and with the law. 
 

5. Implementing Prerequisites, Corequisites, and Limitations on Enrollment. Implementation of prerequisites, 
corequisites, and limitations on enrollment must be done in a consistent manner and not left exclusively to the 
classroom instructor. Every attempt shall be made to enforce all conditions a student must meet to be enrolled in 
the course through the registration process so that a student is not permitted to enroll unless he or she has met all 
the conditions or has met all except those for which he or she has a pending challenge or for which further 
information is needed before final determination is possible of whether the student has met the condition. 
 

6. Instructor's Formal Agreement to Teach the Course as Described. Each college shall establish a procedure so that 
courses for which prerequisites or corequisites are established will be taught in accordance with the course outline, 
particularly those aspects of the course outline that are the basis for justifying the establishment of the prerequisite 
or corequisite. The process shall be established by consulting collegially with the local academic senate and, if 
appropriate, the local bargaining unit. 
 

D. Review of Individual Courses 
 
If the student's enrollment in a course or program is to be contingent on his or her having met the proposed prerequisite(s) or 
corequisite(s), then such a prerequisite or corequisite must be established as follows. If enrollment is not blocked, then what 
is being established is not a prerequisite or corequisite but, rather, an advisory on recommended preparation and must be 
identified as such in the schedule and catalog. Establishing advisories does not require all the following steps.  
 

1. Levels of Scrutiny. Prerequisites and corequisites must meet the requirements of at least one of the following 
subsections:  
 

a. The Standard Prerequisites or Corequisites. The college may establish satisfactory completion of a 
course as prerequisite or co-requisite for another course provided that, in addition to obtaining the review 
of the faculty in the discipline or department and the curriculum committee as provided above, the college 
specifies as part of the course outline of record at least three of the campuses of the University of 
California and the California State University which reflect in their catalogs that they offer the equivalent 
course with the equivalent prerequisite(s) or corequisite(s). Any combination of University of California 
campuses and California State University campuses is acceptable in satisfaction of this requirement. 
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Sequential Courses Within and Across Disciplines. A course may be established as a prerequisite or 
corequisite for another course provided that, in addition to the review by faculty in the department or 
discipline and by the curriculum committee as described above, skills, concepts, and/or information taught 
in the first course are presupposed in the second course, and a list of the specific skills and/or knowledge 
a student must possess in order to be ready to take the second course is included in its outline of courses. 

b. Courses in Communication or Computation Skills. Prerequisites establishing communication or 
computational skill requirements may not be established across the entire curriculum unless established 
on a course-by-course basis. A course in communication or computation skills, or eligibility for enrollment 
in such a course, may be established as a prerequisite or co-requisite for any course other than another 
course in communication or computation skills if, in addition to the review by the faculty in the discipline or 
department and by the curriculum committee as provided above, the following is also done:  
 

1. A list of the specific skills a student must possess in order to be ready to take the course is 
included in the course outline of record; and 

2. Research is conducted as provided above. The prerequisite or corequisite may be established for 
a period of not more than two years while the research is being conducted provided that a 
determination is made that a student who lacks the particular skills is highly unlikely to receive a 
satisfactory grade because a_sufficient percentage of the grade is directly dependent on these 
skills. 
  

This determination must be approved both by the faculty in the discipline and by the curriculum committee 
as provided above and must be based on a review of the syllabus as well as samples of tests and other 
assignments on which the grade is based. 

c. Cut Scores and Prerequisites. Whether or not research is required to establish a prerequisite, data 
collected to validate assessment instruments and cut scores is always relevant to reviewing the 
prerequisites for the associated courses. If such data are insufficient to establish the cut scores, any 
course prerequisites established for the same course or courses may not be printed in subsequent 
catalogs and schedules nor enforced in subsequent semesters until the problems are resolved, and 
sufficient data exist to establish the cut scores. In such a case, the collection of these data shall be done in 
the manner prescribed above in addition to other requirements of law. Such a prerequisite may be 
changed to an advisory on recommended preparation while the problems are being resolved. 
 

d. Programs. In order to establish a prerequisite for a program, the proposed prerequisite must be approved 
as provided for a course prerequisite in regard to at least one course that is required as part of the 
program. 
 

e. Health and Safety. A prerequisite or corequisite may be established provided that, in addition to the 
review by faculty in the department or division and by the curriculum committee as provided above:  
 

1. The course for which the prerequisite is proposed is one in which the student might endanger his 
or her own health and safety or the health and safety of others; and 

2. The prerequisite is that the student possesses what is necessary to protect his or her health and 
safety and the health and safety of others before entering the course. 
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f. Recency and Other Measures of Readiness: Recency and other measures of readiness may be 
established as a prerequisite or co-requisite only if, in addition to the review by the faculty in the discipline 
or department and by the curriculum committee as provided above, the following is also done: 
  

1. A list of the specific skills a student must possess in order to be ready to take the course is 
included in the course outline of record. 

2. Data are gathered according to sound research practices in at least one of the following areas:  
 

a. The extent to which students, those currently enrolled in the course or those who have 
completed it, believe the proposed prerequisite or corequisite is necessary. 

b. Comparison of the faculty members' appraisal of students' readiness for the course to 
whether students met the proposed prerequisite or co-requisite. The faculty appraisal 
could be done at any time in the semester that the college determined was appropriate 
and based on independent assignments, quizzes and exams, participation in courses or 
other indicators that the student was or was not ready to take the course. 

c. Comparison of students' performance at any point in the course with completion of the 
proposed prerequisite or co-requisite. 

d. Comparison of student performance in the course to their scores on assessment 
instruments in the manner required to validate an assessment instrument and cut scores 
for the course in question as described above. 
 

3. The standard for any comparison done shall be that a student is highly unlikely to receive a 
satisfactory grade in the course unless the student has met the proposed prerequisite or 
corequisite. The research design, appropriate, shall be developed by research personnel, 
discipline faculty, and representatives of the academic senate. If the evidence fails to meet the 
standard established, each college may establish the proposed prerequisite or co-requisite as a 
recommended preparation and may seek to establish it as a prerequisite or corequisite only by 
following the process described in this policy and any applicable college policies. 
 

4. If the curriculum committee has determined as provided in these procedures that a new course 
needs to have a prerequisite or corequisite, then the prerequisite or corequisite may be 
established for a single period of not more than two years while research is being conducted and 
a determination is being made, provided that:  
 

a. All other requirements for establishing the prerequisite or corequisite have already been 
met; and 

b. Students are informed that they may enroll in the course although they do not meet the 
prerequisite. However, students who lack the prerequisite may not constitute more than 
20% of those enrolled in any section of the course. 
 
Prerequisites and corequisites that are exempt from review at the time they are, or were, 
established are not eligible for this exception, and the research must be conducted 
during the six years before they must be reviewed. 
 

E. Additional Rules. Title 5, Section 55202 specifies additional rules, which are to be considered part of this document as 
though reproduced here.  
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1. Advisories on Recommended Preparation. The college may recommend that a student meet a standard of 
readiness at entry only if recommended by the faculty in the discipline or department and by the curriculum 
committee as provided in above. This process is required whether the college used to describe such 
recommendations in its catalog or schedule as "prerequisites," or "recommended," or by any other term. 

2. Limitations on Enrollment. The types of limitation on enrollment specified below may only be established through 
the curriculum review process by the discipline or department faculty and the curriculum committee specified above 
including the requirement to review them again at least every six years; for example, as part of program review. The 
following requirements must also be met in order to establish these particular limitations on enrollment. 

3. Performance Courses. The college may establish audition or try-out as a limitation on enrollment for courses that 
include public performance or intercollegiate competition such as but not limited to band, orchestra, theater, 
competitive speech, chorus, journalism, dance, and intercollegiate athletics provided that:  
 

a. For any certificate or associate degree requirement which can be met by taking this course, there is 
another course or courses which satisfy the same requirement; and 

b. The college includes in the course outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or courses which meet the same requirement. 
  

Limitations on enrollment established as provided for performance courses shall be reviewed during program 
review or at least every six years to determine whether the audition or try-out process is having a disproportionate 
impact on any historically under-represented group and, if so, a plan shall be adopted to seek to remedy the 
disproportionate impact. If disproportionate impact has been found, the limitation on enrollment may not be printed 
in subsequent catalogs or schedules nor enforced in any subsequent term until such a plan has been endorsed by 
the department and the college administration and put into effect. 

4. Honors Courses. A limitation on enrollment for an honors course or an honors section of a course may be 
established if, in addition to the review by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another course or courses at the college which satisfy the 
same requirements. If the limitation is for an honors course and not only for an honors section, the college must 
also include in the course outline of record a list of each certificate or associate degree requirement that the course 
meets and of the other course or courses which meet the same associate degree or certificate requirement. 
 

5. Blocks of Courses or Sections. Blocks of courses or blocks of sections of courses are two or more courses or 
sections for which enrollment is limited in order to create a cohort of students. Such a limitation on enrollment may 
be established if, in addition to review by the faculty in the discipline or department and by the curriculum committee 
as provided above, there is another section or another course or courses that satisfy the same requirement. If the 
cohort is created through limitations on enrollment in the courses rather than limitations on specific sections of 
courses, then the college must include in the course outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or courses which satisfy the same associate degree or 
certificate requirement. 

NOTE: This procedure is legally required. The District may insert its local practice here. The example in red ink below 
was developed by the State Chancellor's Office Task Force in conjunction with the State Academic Senate. The District 
should consult with local legal counsel before deviating from this example. 
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Prerequisites, co-requisites, advisories, and limitations are necessary to ensure that students succeed in their 
coursework and have access to the courses they require. It is important to have prerequisites in place where they 
are a vital factor in maintaining academic standards. It is also necessary to ensure that prerequisites, co-
requisites, advisories, and limitations do not constitute unjustifiable obstacles to student access and success. 
Therefore, to foster the appropriate balance between these two concerns, the Education Code requires that 
prerequisites, co-requisites, advisories, and limitations be established based solely on content review or content 
review with statistical validation. 

1. Information in the Catalog and Schedule of Courses 
The college shall provide the following explanations both in the college catalog and in the schedule of courses:  
 

A. Definitions of prerequisites, co-requisites, and limitations on enrollment including the differences among 
them and the specific prerequisites, co-requisites, and limitations on enrollment that have been 
established.  

B. Procedures for a student to challenge prerequisites, co-requisites, and limitations on enrollment and 
circumstances under which a student is encouraged to make such a challenge. The information about 
challenges must include, at a minimum, the specific process including any deadlines, the various types of 
challenge that are established in law, and any additional types of challenge permitted by the college. 

C. Definitions of advisories on recommended preparation, the right of a student to choose to take a course 
without meeting the advisory, and circumstances under which a student is encouraged to exercise that 
right.  

D. Definitions of contract course, co-requisite, noncredit basic skills course, non-degree-applicable basic 
skills courses, prerequisite and satisfactory grade.  
 

2. Challenge Process  
A. Any student who does not meet a prerequisite or co-requisite or who is not permitted to enroll due to a 

limitation on enrollment but who provides satisfactory evidence may seek entry into the course as follows:  
 

1. If space is available in a course when a student files a challenge to the prerequisite or co-requisite, 
the District shall reserve a seat for the student and resolve the challenge within five (5) working 
days. If the challenge is upheld or the District fails to resolve the challenge within the five (5) 
working-day period, the student shall be allowed to enroll in the course. 

2. If no space is available in the course when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term and, if the challenge is upheld, the student 
shall be permitted to enroll if space is available when the students registers for that subsequent 
term. 
 

B. Grounds for challenge shall include the following:  
 

1. Those grounds for challenge specified in Title 5 Section 55201(f). 
2. The student seeks to enroll and has not been allowed to enroll due to a limitation on enrollment 

established for a course that involves intercollegiate competition or public performance, or one or 
more of the courses for which enrollment has been limited to a cohort of students. The student 
shall be allowed to enroll in such a course if otherwise he or she would be delayed by a semester 
or more in attaining the degree or certificate specified in his or her educational plan.  

3. The student seeks to enroll in a course that has a prerequisite established to protect health and 
safety, and the student demonstrates that he/she does not pose a threat to himself/herself or 
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others. 
4. The student has the obligation to provide satisfactory evidence that the challenge should be 

upheld. However, where facts essential to a determination of whether the student's challenge 
should be upheld are or ought to be in the college's own records, then the college has the 
obligation to produce that information. 
 

C. Curriculum Review Process 
The curriculum review process shall at a minimum be in accordance with all of the following:  
 

1. Establish a curriculum committee and its membership in a manner that is mutually agreeable to the 
college administration and the academic senate.  

2. Establish prerequisites, co-requisites, and advisories on recommended preparation (advisories) 
only upon the recommendation of the academic senate except that the academic senate may 
delegate this task to the curriculum committee without forfeiting its rights or responsibilities under 
Title 5 Sections 53200-53204 and within the limits set forth in Title 5 Section 55003. Certain 
limitations on enrollment must be established in the same manner.  

3. Establish prerequisites, co-requisites, advisories on recommended preparation, and limitations on 
enrollment only if:  
 

a. The faculty in the discipline or, if the college has no faculty member in the discipline, the 
faculty in the department do all of the following:  

1. Approve the course; and, 
2. As a separate action, approve any prerequisite or co-requisite, only if:  

a. The prerequisite or co-requisite is an appropriate and rational measure of 
a student's readiness to enter the course or program as demonstrated by 
a content review including, at a minimum, all of the following:  

i. involvement of faculty with appropriate expertise; 
ii. consideration of course objectives set by relevant department(s). 

The curriculum review process should be done in a manner that 
is in accordance with accreditation standards. 

iii. be based on a detailed course syllabus and outline of record, 
tests, related instructional materials, course format, type and 
number of examinations, and grading criteria; 

iv. specification of the body of knowledge and/or skills which are 
deemed necessary at entry and/or concurrent with enrollment; 

v. identification and review of the prerequisite or co-requisite which 
develops the body of knowledge and/or measures skills 
identified under iv. 

vi. matching of the knowledge and skills in the targeted course 
(identified under iv.) and those developed or measured by the 
prerequisite or co-requisite (i.e., the course or assessment 
identified under v.); and 

vii. maintain documentation that the above steps were taken. 
 

3. Approve any limitation on enrollment that is being established for an honors 
course or section, for a course that includes intercollegiate competition or public 
performance, or so that a cohort of students will be enrolled in two or more 
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courses, and, in a separate action, specify which.  
 

4. Approve that the course meets the academic standards required for degree 
applicable courses, non-degree applicable courses, non-credit courses, or 
community service respectively.  
 

5. Review the course outline to determine if a student would be highly unlikely to 
receive a satisfactory grade unless the student had knowledge or skills not taught 
in the course. If the student would need knowledge or skills not taught in the 
course itself, then the course may be approved for degree applicable credit only if 
all requirements for establishing the appropriate prerequisite have been met 
excepting only approval by the curriculum committee.  
 

6. Review the course outline to determine whether receiving a satisfactory grade is 
dependent on skills in communication or computation. If receiving a satisfactory 
grade is sufficiently dependent on such skills, then the course may be approved 
for degree applicable credit only if all requirements have been met for 
establishing a prerequisite or co-requisite of not less than eligibility for enrollment 
to a degree-applicable course in English or mathematics, respectively. 
 

b. A course which should have a prerequisite or co-requisite as provided in (5) or (6) but for 
which one or more of the requirements for establishing a prerequisite have not been met 
may only:  

1. Be reviewed and approved pursuant to the standards for non-degree applicable 
credit, non-credit, or community service; or 

2. Be revised and reviewed as required to meet the criteria for establishing the 
necessary prerequisites or co-requisites. 
 

c. The curriculum committee also reviews the course and prerequisite in a manner that 
meets each of the requirements specified above. 
 

d. If the District chooses to use content review as defined in Title 5 of the Code of California 
Regulations section 55000(c) to define prerequisites and co-requisites in reading, written 
expression, or mathematics for courses that are degree applicable and are not in a 
sequence, it must adopt a plan consistent with Title 5 of the Code of California 
Regulations section 55003(c). 
 

4. Program Review. As a regular part of the program review process or at least every six years, 
except that the prerequisites and co-requisites for vocational courses or programs shall be 
reviewed every two years, the college shall review each prerequisite, co-requisite, or advisory to 
establish that each is still supported by the faculty in the discipline or department and by the 
curriculum committee and is still in compliance with all other provisions of this policy and with the 
law. Any prerequisite or co-requisite that is still supported shall be reviewed promptly thereafter to 
assure that it is in compliance with all other provisions of this policy and with the law. 
 

5. Implementing Prerequisites, Co-requisites, and Limitations on Enrollment. Implementation of 
prerequisites, co-requisites, and limitations on enrollment must be done in a consistent manner 
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and not left exclusively to the classroom instructor. Every attempt shall be made to enforce all 
conditions a student must meet to be enrolled in the course through the registration process so 
that a student is not permitted to enroll unless he/she has met all the conditions or has met all 
except those for which he/she has a pending challenge or for which further information is needed 
before final determination is possible of whether the student has met the condition. 
 

6. Instructor's Formal Agreement to Teach the Course as Described. Each college shall establish a 
procedure so that courses for which prerequisites or co-requisites are established will be taught in 
accordance with the course outline, particularly those aspects of the course outline that are the 
basis for justifying the establishment of the prerequisite or co-requisite. The process shall be 
established by consulting collegially with the local academic senate and, if appropriate, the local 
bargaining unit. 
  

Review of Individual Courses 
 
If the student's enrollment in a course or program is to be contingent on his or her having met the 
proposed prerequisite(s) or co-requisite(s), then such a prerequisite or co-requisite must be established as 
follows. If enrollment is not blocked, then what is being established is not a prerequisite or co-requisite but, 
rather, an advisory on recommended preparation and must be identified as such in the schedule and 
catalog. Establishing advisories does not require all the following steps. 

3. Advisories on Recommended Preparation 
The college may recommend that a student meet a standard of readiness at entry only if recommended by the 
faculty in the discipline or department and by the curriculum committee as provided in above. This process is 
required whether the college used to describe such recommendations in its catalog or schedule as "prerequisites," 
or "recommended," or by any other term. 
 

4. Limitations on Enrollment 
The types of limitation on enrollment specified below may only be established through the curriculum review 
process by the discipline or department faculty and the curriculum committee specified above including the 
requirement to review them again at least every six years; for example, as part of program review. The following 
requirements must also be met in order to establish these particular limitations on enrollment.  
 

A. Performance Courses. The college may establish audition or try-out as a limitation on enrollment for 
courses that include public performance or intercollegiate competition such as but not limited to band, 
orchestra, theater, competitive speech, chorus, journalism, dance, and intercollegiate athletics provided 
that:  
 

1. For any certificate or associate degree requirement which can be met by taking this course, there 
is another course or courses which satisfy the same requirement; and 

2. The college includes in the course outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or courses which meet the same 
requirement. 
 
Limitations on enrollment established as provided for performance courses shall be reviewed 
during program review or at least every six years to determine whether the audition or try-out 
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process is having a disproportionate impact on any historically under-represented group and, if 
so, a plan shall be adopted to seek to remedy the disproportionate impact. If disproportionate 
impact has been found, the limitation on enrollment may not be printed in subsequent catalogs or 
schedules nor enforced in any subsequent term until such a plan has been endorsed by the 
department and the college administration and put into effect. 
 

B. Honors Courses. A limitation on enrollment for an honors course or an honors section of a course may be 
established if, in addition to the review by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another course or courses at the college which 
satisfy the same requirements. If the limitation is for an honors course and not only for an honors section, 
the college must also include in the course outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or courses which meet the same associate 
degree or certificate requirement. 

Blocks of Courses or Sections. Blocks of courses or blocks of sections of courses are two or more courses or 
sections for which enrollment is limited in order to create a cohort of students. Such a limitation on enrollment 
may be established if, in addition to review by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another course or courses that satisfy the same 
requirement. If the cohort is created through limitations on enrollment in the courses rather than limitations on 
specific sections of courses, then the college must include in the course outline of record a list of each certificate 
or associate degree requirement that the course meets and of the other course or courses which satisfy the same 
associate degree or certificate requirement. 

References: 

Title 5, Sections 55000 et seq. 
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