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Degree Planning and scheduling - to o ls  to  he lp  s t ud e n t s  m a p  o u t  a  
m ult i-ye a r p la n  o f t he ir g o a l

De g re e  P la n n e r

• In te g ra te s  St ud e n t  Ed  Pla ns  (SEP ’s)  –w it h  MIS re p o rt ing

• St ud e n t s  w ill have  24 / 7 e le c t ro n ic  a cce ss  to  t he ir p la n .

• Im p rove d  a p p rova l o f p la n  a nd  co urse s  w it h  co unse lo rs .

• Built -in  d e g re e  a ud it

• Gre a te r co m m unic a t io n  b e t we e n  st ud e n t s , fa c u lt y, s t a ff a nd  

Co unse lo rs

• Sc he d u ling  a nd  e nro llm e n t  m a na g e m e nt  co m p o ne n t s

• Re g iste ring  d ire c t ly fro m  t he  e d uc a t io n  p la n . (P la nne d )



Help students create customized, editable electronic 
e d uc a t io n  p la ns  b a se d  o n  p a st  co urse  co m p le t io n , 
sc he d u le  p re fe re nce s , a nd  c a re e rs  o f in te re st . By 

p la nn ing , s t ud e n t s  re d uce  unp ro d uc t ive  c re d it s , so  
t hey a re  m o re  like ly to  g ra d ua te  o n  t im e  a nd  a t  a  

lowe r co st .

St ud e n t s  a re  m o st  succe ss fu l w he n  t hey c a n  
se e  t he ir e n t ire  p a t h  to  co m p le t io n . He lp  

s t ud e n t s  b u ild  a  ro a d m a p  to  t he  fu t u re  w it h  
c usto m ize d  a c a d e m ic  p la ns  b a se d  up o n  

p a st  co urse  co m p le t io n , sc he d u le  
p re fe re nce s , a nd  c a re e rs  o f in te re st .

In t u it ive , d ra g  a nd  d ro p  
func t io na lit y m a ke s  it  s im p le  fo r 

s t ud e n t s  to  a d just  co urse s , 
sc he d u le s , a nd  g o a ls . Co unse lo rs  
b e ne fit  fro m  c le a r vis ib ilit y in to  

t he  s t ud e n t ’s  a c a d e m ic  p la n .

Starfish Degree Planner p rovid e s  co unse lo rs  w it h  a  m e t ho d  fo r c re a t ing  a nd  m a na g ing  
st ud e n t s ’ d e g re e  p la ns  to  he lp  m o nito r t he ir p ro g re ss  towa rd  co m p le t io n  a nd  fa c ilit a te  m o re  
e ffe c t ive  a d vis ing  m e e t ing s .

Ove rv ie w

The re  a re  two ways  to  a cce ss  t he  d e g re e  p la nn ing  to o l:

Co unse lo rs  c a n  filter your student 
lists to find students with plans a nd  
to  filt e r a cco rd ing  to  p la n  s t a t us  a nd  
p ro g re ss .

If yo u  know  t he  s t ud e n t  w ho se  p la n  yo u  wa nt  to  
view  o r m a na g e , o p e n  t he  s t ud e n t 's  fo ld e r, a nd  
c lic k o n  t he  De g re e  P la nne r t a b  o n  t he  le ft -ha nd  
s id e  o f t ha t  s t ud e n t 's  fo ld e r.

Fro m  t h is  lo c a t io n , yo u  c a n :
 Manage Degree Plans t ha t  s t ud e n t s  have  b u ilt

 Approve or Return Degree Plans w it h  no te s

 Print Degree Plans fo r re co rd -ke e p ing  a nd  re fe re nce

 Build Degree Plans o n  b e ha lf o f s t ud e n t s

Degree plans Easy interface Academic and Career Planning



Ap p ro ve  o r  Re t u rn  De g re e  P la n s

Plans for which a student has requested approval will be marked as "Approval Requested" in the list of 
p la ns  in  t he  St ud e n t  Fo ld e r. A p la n  no t ice  w ill a lso  d isp lay to  h ig h lig h t  t he  re q ue st . De p e nd ing  o n  t he  
co unse lo rs  re la t io nsh ip  to  t he  s t ud e n t , t hey m ay a lso  re ce ive  a n  e m a il no t ific a t io n  o f t he  re q ue st .

To  a p p rove  a  p la n , c lic k o n  Ap p rove  fro m  a ny view, a nd  yo u  w ill b e  navig a te d  to  a  sc re e n  w he re  
co unse lo rs  p rovid e  d e t a ile d  fe e d b a c k fo r t he  s t ud e n t  w hile  a p p roving  t he  p la n .

If t he  te rm  m e nu  is  ava ila b le , yo u  m ust  se le c t  a  t e rm  t h ro ug h  w hic h  t he  a p p rova l is  b e ing  g ra n te d . Se le c t  
t he  fina l t e rm  o f t he  p la n  to  a p p rove  a  p la n  co m p le te ly, se le c t  a no t he r t e rm  o n  t he  lis t  to  p a rt ia lly a p p rove  
t he  p la n  t h ro ug h  t ha t  t e rm  o n ly. Pa rt ia l a p p rova l w ill exp ire  w he n  t ha t  t e rm  e nd s , a nd  t he  p la n  w ill ne e d  to  
b e  re -a p p rove d  (o r a  d iffe re n t  p la n  a p p rove d )  a t  t ha t  t im e .
If no  te rm  m e nu  is  ava ila b le , t he  a p p rova l w ill re m a in  in  e ffe c t  un le ss  it  is  la te r re t u rne d .

To  co m p le te  t he  p la n  a p p rova l p ro ce ss , t he  co unse lo r s im p ly e n te r no te s  fo r t he  s t ud e n t  a nd  c lic k Se nd  to  
co m p le te  t he  a p p rova l p ro ce ss .

If t he  co unse lo r d o e s  no t  a p p rove  o f t he  p la n , t hey c a n  re t u rn  it  to  t he  s t ud e n t  b y c lic king  o n  t he  Mo re  
m e nu  a nd  se le c t ing  t he  Re t urn  P la n  o p t io n . The  co unse lo r w ill t he n  b e  navig a te d  to  a  sc re e n  w he re  t hey 
c a n  p rovid e  fe e d b a c k fo r t he  s t ud e n t  a b o ut  w hy t hey a re  re t u rn ing  t he  p la n  a nd  w ha t  a c t io ns  t he  s t ud e n t  
sho u ld  t a ke  to  wo rk towa rd  a n  a p p rove d  p la n . Sim p ly e n te r yo ur no te s  fo r t he  s t ud e n t  a nd  c lic k Se nd  to  
re t u rn  t he  p la n .



Co u rse s  Vie w

A Courses are displayed 
with a solid border.

B Requirement placeholders are 
displayed with a broken border.

C Warnings indicate issues with the plan 
that need attention, such as if the 
plan is missing prerequisites.

D
Some courses may be listed in your plan as "not yet 
scheduled" and are also referred to as unscheduled course 
sections. As the future course schedules are added at your 
institution, the courses will be updated with scheduled 
sections. If a course section is added but marked as already 
full, or if you see a schedule conflict message , you may 
need to update your plan and search for other sections.



Fin d  St u d e n t s  Ba se d  o n  P la n s

When working with a particular student, you can view that student's plan at any time by searching for the 
st ud e n t  in  St a rfish  a nd  view ing  t he  p la n  o n  t ha t  s t ud e n t 's  fo ld e r.

St a rfish  a lso  p rovid e s  to o ls  fo r filt e ring  yo ur s t ud e n t  lis t s  w it h in  t he  My St ud e n t s  a nd  Tra c king  sub t a b s  to  
id e n t ify s t ud e n t s  b a se d  o n  t he ir p la n  s t a t us . Th is  is  e sp e c ia lly he lp fu l fo r g e ne ra t ing  a  lis t  o f s t ud e n t s  
awa it ing  p la n  a p p rova l o r id e n t ifying  s t ud e n t s  w ho  have  no t  ye t  b u ilt  a ny p la ns .

Filt e ring  s t ud e n t s  w ill a llow  yo u  to  na rrow  yo ur fo c us  a nd  id e n t ify s t ud e n t s  b a se d  o n  p la n  s t a t us  so  t ha t  
yo u  c a n  t a ke  o t he r a c t io ns  in  St a rfish . The  a c t io ns  yo u  c a n  t a ke  m ay va ry a cco rd ing  to  yo ur inst it u t io n 's  
co nfig ura t io n , b u t  so m e  o p t io ns  inc lud e :

To  find  s t ud e n t s  w it h  d e g re e  p la ns :

Ra is ing  t ra c king  it e m s suc h  a s  Fla g s  to  
ind ic a te  co nce rn  o r To -Do s  to  a ss ig n  t a sks  
to  s t ud e n t s .

Se nd ing  m e ssa g e s  to  a  g ro up  o f s t ud e n t s  to  
sug g e st  t hey sc he d ule  a  m e e t ing  w it h  yo u  
to  review  t he ir p la ns .

Navig a te  to  t he  St ud e n t s  
a re a  in  St a rfish .

Se le c t  t he  e it he r My St ud e n t s  o r Tra c king  sub t a b  
to  view  a  lis t  o f yo ur s t ud e n t s .

Se le c t  Ad d it io na l Filt e rs  o n  t he  rig h t  to  filt e r t he  lis t s  
fo r s t ud e n t s  w it h  o r w it ho u t  d e g re e  p la ns . Vis it  t he  
Find  a nd  Wo rk w it h  St ud e n t  In fo rm a t io n  se c t io n  o f 
St a rfish  He lp  fo r m o re  in fo rm a t io n  a b o u t  find ing  
s t ud e n t s  in  St a rfish  a nd  filt e ring  s t ud e n t  lis t s .

Fro m  w it h in  t he  Ad d it io na l Filt e rs  w ind ow, se le c t  t he  
De g re e  P la ns  o p t io n  o n  t he  le ft , c he c k t he  b ox to  "Filt e r 
s t ud e n t s  us ing  De g re e  P la ns ," a nd  t he n  c ho o se  t he  
c rit e ria  b y w hic h  yo u  w ish  to  filt e r yo ur s t ud e n t s .



Ma n a g e  De g re e  P la n s
Existing degree plans can be viewed by accessing the Degree Planner tab from the 
St a rfish  Ho m e  Pa g e  De g re e  P la nne r t a b  in  a  s t ud e n t 's  fo ld e r.

View  a  List  o f 
All P la ns

Ac t ive  p la ns  d isp lay a t  t he  to p  o f t he  lis t . 
Any a d d it io na l p la ns  d isp lay in  t he  o rd e r 
t hey we re  la s t  up d a te d , w ith  t he  m o st  
re ce n t ly up d a te d  p la n  d isp laye d  a t  t he  to p  
o f t he  lis t . (Fo r m o re  in fo  se e  Ac t iva t ing  
P la ns .)  The  lis t  o f p la ns  d isp lay t he  P la n  
St a t us  a nd  in fo rm a t io n  a b o u t  t he  p ro g re ss  
o f t he  p la n .

Review  a nd  Ma na g e  
Ind ivid ua l P la ns

Clic king  o n  a  p la n  w ill d isp lay p la n  
d e t a ils  in  o ne  o f t h re e  views  
(Co urse s , Sc he d u le , a nd  
Re q u ire m e n t s) . If a ny P la n  
No t ice s  a re  ava ila b le , t hey w ill 
d isp lay a t  t he  to p  o f t he  p la n .

Clic k t he  “ back to plan(s) ” link inste a d  o f 
t he  b a c k b u t to n  in  yo ur b rowse r w he n  
navig a t ing  t h ro ug h  yo ur p la n  d e t a ils .

Fo r m o re  in fo rm a t io n  a b o ut  review ing  a nd  m a na g ing  p la ns , se e  t he  fo llow ing  a rt ic le s : 

• Plan Notices • Plan Views • Plan and 
Requirement History

• Approve or Return 
Plans

• Request Approval 
for a Plan

• Print Plans



Pla n  a n d  Re q u ire m e n t  His t o ry

Displays the activity and 
co m m e nt s  o n  t he  p la n  m a d e  b y 

yo u  t he  s t ud e n t  a nd  a ny 
a p p rove rs .

Plan History
Provid e s  a  to o l t ha t  c a n  b e  use d  
to  d e te rm ine  how  co urse s  fro m  
o t he r inst it u t io ns  wo u ld  t ra nsfe r 

in to  t he  p la n .

Transfer Information

Disp lays  a ll co urse s  a nd  te s t  
re su lt s  t ha t  co n t rib u te  to  t he  

p la n  p ro g re ss .

Student Records
Disp lays  a ll o f t he  s t ud e n t  re co rd s  t ha t  
co n t rib u te  to  a  s t ud e n t 's  p la n . Co urse  
re co rd s  a nd  te s t  re su lt s  (o r o t he r no n-

co urse  re co rd s)  c a n  b e  a d d e d  m a nua lly 
b y c lic king  t he  co rre sp o nd ing  b u t to ns  

fo r e it he r a c t io n .

Student Records

W it h in  a ny p la n  view, c lic k Mo re  to  a cce ss  t he  fo llow ing  o p t io ns  fo r view ing  
a d d it io na l d e t a ils  a b o ut  t he  p la n .



Pla n  No t ice s

When applicable, important notices will display at the top of the any plan view above 
t he  p la n  na m e , p rovid ing  in fo rm a t io n  a b o ut  p la n  a p p rova l a nd  unm e t  p la n  re q u ire m e nt s .

Notice This displays when

Yo ur This Pla n  ha s  b e e n  a p p ro ve d
The  p la n  ha s  b e e n  a p p ro ve d . The  m o st  re ce nt ly a p p ro ve d  p la n  is  a lso  t he  a c t ive  p la n  a nd  
sho u ld  b e  t he  p la n  re fe re nce d  w he n  re g is t e ring  fo r co urse s  a nd  fo r che cking  p ro g re ss  
t o w a rd  co m p le t io n .

Yo ur p la n  d o e sn’t  m e e t  t he  re q u ire m e nt s  fo r t he  
p ro g ra m  yo u’ve  se le c t e d

The  p la n  ne e d s  t o  b e  a d jus t e d  in  so m e  w a y in  o rd e r t o  m e e t  t he  re q u ire m e nt s  fo r 
co m p le t io n . Click t he Vie w  unm e t  re q uire m e nt s link b e s id e  t h is  m e ssa g e  t o  re vie w  the  
sp e c ific  re q uire m e nt s  t ha t  a re  m iss ing .

Yo ur This p la n  ha s  b e e n  re t u rne d
The  p la n  ha s  b e e n  re turne d  w itho u t  a p p ro va l. Click t he Vie w  Co m m e nts link t o  se e  m o re  
in fo rm a t io n  a b o u t  w hy the  p la n  w a s  re turne d . Vie w  the Pla n  His to ry und e r Mo re o p t io ns  t o  
se e  no t e s  a b o u t  w hy the  p la n  w a s  re turne d .

Yo ur re q ue s t  fo r a p p ro va l ha s  b e e n  se n t St ud e n t  
ha s  re q ue s t e d  Ap p ro va l o f t h is  p la n

A re q ue s t  fo r a p p ro va l ha s  b e e n  m a d e . Click Ap p ro ve o r Re tu rn to  t a ke  a c t io n  o n  t he  
re q ue s t . An  up d a te d  no t ic e  w ill b e  d isp la ye d  w he n  the  p la n  is  a p p ro ve d  o r re turne d .



View existing degree plans at any time by clicking on the Degree Planner tab within Starfish. A list of 
a ll p la ns  d isp lays , a nd  ico ns  ind ic a te  e a c h  p la n’s  s t a t us  a s  Ap p rove d , Ap p rove d  Thro ug h  (a  te rm ), 
Ap p rova l Re q ue ste d , Ap p rova l Exp ire d , Re t urne d  o r In  Pro g re ss .

The  m o st  re ce n t ly a p p rove d  p la n  is  t he  a c t ive  p la n , a nd  o n ly o ne  p la n  m ay b e  a c t ive  a t  a  t im e .

St a t u s  Ico n s

Other Status Indicators
Ea c h  p la n  d isp lays  t he  d a te  t he  p la n  wa s  la st  up d a te d , a  p ro g re ss  b a r, a nd  t he  
num b e r o f c re d it s  co m p le te d .

Updated Date
This  shows t he  d a te  a nd  t im e  t he  p la n  wa s  la st  up d a te d  in  t he  syste m .

Progress Bar
This  p rovid e s  a  visua l re p re se n t a t io n  o f how  m uc h  o f t he  p la n  ha s  a lre a d y b e e n  co m p le te d . A p ro g re ss  b a r 
d isp lays  fo r e a c h  p ro g ra m  in  yo ur p la n . The  num b e r o f c re d it s  d isp laye d  a b ove  t he  p ro g re ss  b a r ind ic a te s  t he  
num b e r o f co m p le te d  c re d it s  a nd  t he  num b e r o f to t a l re q u ire d  c re d it s .



Re q u ire m e n t s  Vie w

The Requirements view indicates which requirements have been met and which remain 
o ut st a nd ing  so  t ha t  t hey c a n  b e  id e n t ifie d  e a s ily a nd  a d d re sse d . Re q uire m e n t s  a re  co ns id e re d  
m e t  w he n  t hey have  b e e n  p la nne d  o r co m p le te d  w it h  a  g ra d e  t ha t  m e e t s  o r exce e d s  t he  p ro g ra m  
re q u ire m e nt  fo r t ha t  co urse . If t he  p la n  co n t a ins  m ult ip le  p ro g ra m s t he n  t he  p ro g ra m  o rd e r 
d isp lays  in  t he  sa m e  o rd e r t ha t  t he  p ro g ra m s a re  a d d e d  o n  t he  Cre a te  New  Pla n  p a g e .

Completed Requirements

Re q uire m e nt s  t ha t  have  b e e n  co m p le te d  w ill b e  ind ic a te d  w it h  a  c he c k m a rk     a nd  w ill b e  co unte d  
towa rd  t he  ove ra ll p ro g ra m  p ro g re ss . 

Co m p le te d  co urse s  w ill ind ic a te  t he  g ra d e  e a rne d  a nd  w he n  t he  co urse  wa s  t a ke n .
If yo ur inst it u t io n  is  p a rt  o f a  d is t ric t  w it h  m ult ip le  sc ho o ls , co urse s  fo r w hic h  a n  e q u iva le n t  a t  a no t he r 
sc ho o l wa s  se le c te d  w ill lis t  t he  sc ho o l a t  w hic h  t he  co urse  wa s  o ffe re d  a nd  w ill b e  re p re se n te d  w it h  a n  
e q u iva le n t  co urse      ico n  fo r re fe re nce .



Re q u ire m e n t s  Vie w

Add Course: allows selection of an applicable course to any placeholder based on the term in which the 
p la ce ho ld e r exis t  o n  t he  Co urse  t a b .

To  c ho o se  a  co urse  t ha t  fu lfills  t he  p la ce ho ld e r re q u ire m e nt  fro m  t he  Re q uire m e nt s  view, co m p le te  t he  
fo llow ing  ste p s :

Manage Unmet Requirements

• Clic k Ad d  Co urse  to  c ho o se  a  co urse  to  fu lfill t he  re q u ire m e nt .

• Fro m  t he  co urse  lis t , se le c t  t he  co urse  yo u  wa nt  to  a d d  b y c lic king  t he  p lus  s ig n  to  t he  rig h t  o f t he  
co urse  in fo rm a t io n .

• St ud e n t  ha s  m e t  t h is  re q u ire m e nt ? Ma rk a s  m e t : t a ke s  yo u  to  a  link w it h  yo u  c a n  m a rk t he  
re q u ire m e nt  a s  m e t  a nd  p rovid e  co m m e nt s  w hile  d o ing  so .

• If t he  s t ud e n t  re q ue st s  a p p rova l to  have  a  re q u ire m e nt  m a rke d  a s  m e t , a  link w ill d isp lay to  Ap p rove  
o r De ny t he  re q ue st  a nd  a llow  yo u  to  inc lud e  co m m e nt s  w he n  d o ing  so .

• Alre a d y m e t  t h is  re q u ire m e nt ? Le t  us  know : p rovid e s  a  link to  re q ue st  a p p rova l fo r m e e t ing  t he  
re q u ire m e nt  a nd  a  sp a ce  to  a d d  co m m e nt s  a b o ut  how  a nd  w hy t he  re q u ire m e nt  ha s  b e e n  m e t . The  
re q u ire m e nt  w ill b e  m a rke d  a s  Pe nd ing  Ap p rova l un t il t he  re q ue st  is  a p p rove d  o r d e n ie d .

• Cha ng e  m e t  re q u ire m e nt  a llows  fo r se le c t io n  o f a  d iffe re n t  co urse  to  m e e t  a  re q u ire m e nt .



Questions
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